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[DATE 2005]

Dear John

[We/I] would be delighted if you could join us on [day of week and date] for our pre-Christmas Seminar.  We’re making this a relaxed event with a [small number or select group] of clients and look forward to your company.

RSVP: 
Phone [name on 00-000-000] Fax [00-000-000] or email [name@businessname.co.nz]

The Christmas spirit: With the festive season in mind we’ll be starting the seminar with a glass of wine and Christmas mince pies (teas and coffees also provided).

Our invitation is extended: If you would like to bring other family members or a friend to accompany you to the seminar, just let us know.  They are most welcome to attend.

Guest Speakers: Liontamer Protected Investments 

It’s possible that you’ve already heard of Liontamer, as there have been feature articles about their business and innovative investments in the Sunday Star Times, The Herald, and The Press.  They’ve also appeared in the National Business Review as number 3 in ‘The Microsoft Search for New Zealand’s Most Exciting Companies’.
They have attracted attention because they specialise in ‘capital protected’ sharemarket investments.  Very simply, this means it’s now possible to invest in the sharemarket, while keeping your savings fully protected from losses (or partial protection depending on the fund).  

This is an important concept which [I/we] will be introducing into clients’ portfolios over the coming months and our Seminar is an ideal opportunity for you to learn more about these types of investments.  Hope to see you on the [date].  Please do let us know if you are available.
Kind regards 

Adviser name

ADVISER TITLE OR BUSINESS NAME






You are personally invited to attend:





Our Pre-Christmas Seminar


[00 Month 2005]





“Reducing Risk with Capital Protected Investments”





Hosted by [business name]





Time: [0.00pm to 0.00pm]     Location: [The Board Room or xyz Hotel]


		                                   [name of road and city]








